
1 \ 
1 2011-2012
I 
I 
I 
I Uvalde County Clerk's Preservation and Restoration of Records 

I 
I 
I 

I 
! 
1 

Summary: 

! The vast majority ofthe permanent records in the Uvalde County Clerk's office are paper based. 
I 
I These records are used on a daily basis by the public and are vulnerable to loss by theft and 

wear and tear. i 
I With no cost to the County, these records can be preserved by using the archive fees collected 

to cover the costs of scanning the paper based documents and preserving the handwritten ones 

by encapsulation. In addition, the images can be added to our existing imaging system and I 
improve customer service by offering a wide date range of documents. The County Clerk 

Archive fee (lGC 118.025) is dedicated for the preservation and restoration of service 

documents. This fee is collected on all newly filed real and personal property documents and 

issuance of a marriage license. 

The bill authorizes the Commissioners Court to adopt a records archive fee as part of the 

county's annual budget. This additional revenue will be dedicated to help focus on preserving 

older records, also. Upon approval from the Court, on September I, 2003, the Uvalde County 

Clerk began collecting the archive fee on documents filed. 

The Uvalde County Clerk wants to continue taking advantage of local Government Code Section 

118.025, in collecting the $5.00 Archival fee. Upon obtaining approval by the Court, the archival 

fee shall be made part ofthe County's annual budget. This will result in a revenue gain. 

Projected Yearly Revenue: 


Document Type Filed: 


Official Public Records'" 


'Civil/Probate 


Criminal 


Processed: Revenue: 

4800 $24,000.00 

126 $ 630.00 

1000 $ 5,000.00 

"'Official Public Records, includes Marriage licenses, Informal Marriages, Assumed Names, Beer 

Applications, Cattle Brands and Miscellaneous filings. 



History: 

In July of 2003, a restoration project was completed of 143 Book Volumes of Deeds of Trusts, 

321 Book Volumes of Deed Records, 44 Book Volumes of Index Deed/Deed of Trusts, and 400 

plats. These documents were encapsulated (restored), indexed and imaged. The Official Public 

Records from 1856 up to June 1997 were also included in the conversion, thus marrying the 

records into the present system. 

Marriage records from June 1997 to present are indexed and imaged 

Goal: 

The goal is to capture and archive all documents in the Uvalde County Clerk's Office, regardless 

of what media type they are currently in, as efficiently as possible. This will prevent continued 

deterioration of the public records, and possible reducing or eliminating paper documents. 

Our goal is to continue the process in the encapsulation of the listed inventory of volumes, as 

funds become available: 

Mechanic Lien Records (25 Volumes), Official Bond Records (9 Volumes), Bill of Sales (13 

Volumes), Abstract of Judgment (11 Volumes), Financing Statements (5 Volumes), Federal Tax 

Lien (7 Volumes), State Tax Lien (4 Volumes), Liens & Claims (2 Volumes), Civil/Criminal (40 

Volumes), Index Minutes County Court (6 Volumes), Marks & Brands (5 Volumes), Marriage 

License (18 Volumes), Birth & Death (41 Volumes), Index Birth/Death (3 Volumes), Probate (101 

Volumes), Probate Index (7 Volumes), Probate Fee (15 Volumes), Civil Fee (9 Volumes) 

Commissioners Court (24 Volumes), Commissioners Court Index (9 Volumes), Field Notes (10 

Volumes), Lis Pendens (3 Volumes), Miscellaneous (2 Volumes), Official Public Records (100 

Volumes). 

The restoration process will ensure the legibility of these public documents for future 

generations. Books in poor condition can be rebound, pages cleaned, deacidfied and repaired. 

The documents will be left with calcium carbonate reserve to protect from future exposure to 

atmospheric pollutants. Additionally, Significant space savings will be realized. 

Steps to Implement Archive Plan: 

Notice of Public Hearing (Pursuant to LGC 118.025) 

Commissioners Court Approval 

Post Notice of Filing Fee in a conspicuous place 


